      Instructions:





Each invoice within the batch submission must have:


One ‘H’ Record


One ‘1’ Record (Invoice Header Information)


At least one ‘2’ Record (Invoice Line Item Information)


Ensure a hard carriage return follows each Record 





      1.  File Transfer Protocol (FTP) Transmission Instructions:





File Structure:  File name must be ALL uppercase letters using a combination of your CAGE Code and the submit date separated by an underscore (Cage Code_Century Year Month Day):


Example:  0X0X0_20000215.txt (ASCII textfile format)





Submit as ASCII textfiles (.txt extension)





Send no more than five invoices per test. 





Submit batch files via FTP to the Maxwell Air Force Base/Gunter Annex JANUS gateway:  Contact the WInS System Administrators listed in Step ‘e’ below when you have FTP’d the file(s) so they may initiate the batch test routine.  (The production routine runs every hour but the test routine is manually activated)





Server/Host Name:  janus.ssg.gunter.af.mil





                    Test Userid and Password (both are case sensitive) : 





Userid:                     winstest


Password:                 battest1





Follow the CAPS testing procedures identified in the WinS Startup/Test instructions (https://ecweb.dfas.mil/notes) for batch testing.  After your DFAS-Columbus Test Partner approves you for ‘Live’ submission, contact the WInS System Administrators to obtain the production FTP userid and password information:





 (334) 416-5845 or (334) 416-2992:	ecwebadmin@gunter.af.mil
































Batch SAMMS Commercial Invoices, MOCAS Commercial Invoices, MOCAS Public  


      Vouchers, MOCAS Progress Pays, STARS Public Voucher and STARS Commercial  


      Invoices may be submitted in separate batch transmissions OR included in the same  


      batch submission as desired, if batch production approval has been given for multiple  


      invoice types.  Separate each invoice or voucher by the appropriate ‘H’ Record:





MOCAS PP:  H00000P0B or H00000P1B


MOCAS PV:  H00000VB


MOCAS CI:   H00000IB


SAMMS CI:   H00000SB


                             STARS CI:     H00000RB


                             STARS PV:   H00000TB


                        CAPS CI:       H00000CB 





�
Mandatory Segment.  Line beginning with ‘H’ is for use by the WInS EDI translator. Each invoice in the batch must have a separate ‘H’ Record.  This line must not be repeated within an invoice.  Use hard carriage return to end the ‘H’ Record.�
�
H Record�
�
�
�
�
�
�
1 - 8�
Mandatory�
Designates the  ‘H’ Record�
8�
String (AN)


�
Input is ‘H00000CB’�
�
Mandatory Segment.  Line beginning with ‘1’ is header information.  Each invoice in the batch must have a separate ‘1’ Record.  This line must not be repeated within an invoice.  Use hard carriage return to end the ‘1’ Record.�
�
1 Record�
�
�
�
�
�
�
1�
Mandatory�
Designates the start of Header ‘1’ Record�
1�
String (AN) 


�
Input is ‘1’�
�
2 - 9�
Mandatory 


�
Invoice Date�
8�
Date (DT)


�
Note 5


Format:  CCYYMMDD


Vendor may provide the current date or an earlier date.  If vendor does not provide a date, WInS will insert current date.�
�
10 - 31�
Mandatory�
Invoice Number�
22�
String (AN)


�
Note 1,4


Min/Max: 1/22�
�
32 - 44�
Mandatory�
Contract # (PIIN)


�
13�
String (AN)


�
Note 1,4


Min/Max: 13/13  


Must be active, electronically submittable contract within Caps payment system.  �
�
45 - 48�
Conditional�
Call/Delivery Order #


(SPIIN)�
4�
String (AN)


�
Note 1,2,4


When provided must be 2 or 4 character string value associated with an electronically submittable contract within CAPS payment system as specified by Contract Number.�
�
49 - 53�
Conditional�
BPA Call Number�
5�
String (AN)�
Note 1,2,4


Min/Max: 1/5�
�
54 - 59�
Mandatory�
Paying Office�
6�
String (AN)�
Note 1,8


Must be value associated with an electronically submittable contract within CAPS payment system as specified by Contract Number.�
�
60 - 72�
Mandatory


�
Payee Code�
13�
String (AN)�
Note 1,4


Must be DUNS, DUNS+4, or Cage Code from vendor’s profile.�
�
73 - 74�
Mandatory�
Invoice Type 


(Debit Invoice)�
2�
String (AN)�
Note 1


Input is ‘DI’�
�
75 - 76�
Mandatory�
Transaction Set Purpose Code 


(Original Invoice)�
2�
String (AN) �
Note 1


Input is ‘00’





�
�
77 - 91�
Mandatory�
Invoice Total�
15 (including decimal)�
Real 2 (R2)�
Note 1,3,6





�
�
92 - 106�
Conditional�
Freight Charges�
15


(including decimal)�
Real 2 (R2)�
Note 1,2,3,6


�
�
107- 112�
Optional�
Discount Percent1�
6


(including decimal)�
Real 3 (R3)


�
Note 1,2,3,7


Max = 99.999�
�
113 - 115�
Optional�
Discount Due Days1 �
3�
Integer (I) �
Note 1,2,3,7


Min/Max: 6/6�
�
116 - 118�
Optional�
Discount Net Days1�
3�
Integer (I) �
Note 1,2,3,7


Min/Max: 6/6�
�
119 - 124�
Optional 


�
Discount Percent2�
6


(including decimal)�
Real 3 (R3) �
Note 1,2,3,7


Max = 99.999�
�
125 - 127�
Optional 


�
Discount Due Days2�
3�
Integer (I) �
Note 1,2,3,7�
�
128 - 130�
Optional 


�
Discount Net Days2�
3�
Integer (I)�
Note 1,2,3,7�
�
131 - 136�
Optional 


�
Discount Percent3�
6


(including decimal)�
Real 3 (R3)�
Note 1,2,3,7


Max = 99.999�
�
137 - 139�
Optional 


�
Discount Due Days3�
3�
Integer (I) �
Note 1,2,3,7�
�
140 - 142�
Optional �
Discount Net Days3


�
3�
Integer (I) �
Note 1,2,3,7�
�
Mandatory Segment.  Line beginning with ‘2’ is invoice detail information. At least one (1) iteration of the ‘2’ Record is required per invoice.  This field may be repeated within a commercial invoice.  Use hard carriage return to end the ‘2’ Record.�
�
2 Record�
�
�
�
�
�
�
1�
Mandatory�
Designates the start of Detail ‘2’ Record�
1�
String (AN)


�
Input is ‘2’�
�
2 – 7�
Mandatory�
Contract/ Line Item 





CLIN or CLIN/SLIN�
6�
String (AN)


�
Note 1,4


CLIN = nnnn;


CLIN/SLIN = nnnnaa; 


(Ex:  1754, or 1754GT)


No letters ‘O’ or ‘I’.


No duplicates per invoice.�
�
8 – 17�
Mandatory�
Quantity�
10


(including decimal)�
Real 2 (R2)�
Note 1,3,6


�
�
18 – 19�
Mandatory�
Unit of Measure


�
2�
String (A)


�
Note 1,9


�
�
20 – 36�
Mandatory�
Unit Price


�
17


(including decimal)�
Real 6 (R6)�
Note 1,3,6


Must zero fill if CLIN is 


Line Item Freight only. �
�
37 – 51�
Optional�
Line Item Freight�
15


(including decimal)�
Real 2 (R2)�
Note 1,2,3,6





�
�
52 – 131�
Mandatory�
Product Description�
80�
String (AN) 


 �
Note 1,4


Min/Max: 1/80�
�



�
CAPS Commercial Invoice Batch Layout Notes





Data Format Description:


(AN) is an alphanumeric field.


(DT) is a date field. Further format is given in “Notes” for that line.


(Rx) and (I) are numeric fields. The number following the alpha designator denotes the number of decimal places in that field.


Conditional is defined as contract required or contingent on another data field being present.





General Notes:





Note 1:	a.  Mandatory fields must always be provided


b.  Conditional fields must be provided if the contract requires the data


c.  Optional fields may be provided, but are not required





Note 2:	Conditional and Optional fields not provided must be BLANK filled





Note 3:	Numeric fields (Real and Integer) must be right aligned, then left zero filled to meet the field size  


               parameter (i.e. total dollars of $35.57 would be displayed in UDF as 000000035.57 and discount due days 


               of 5 would be displayed as 05).  No negative values may be submitted.





Note 4:	String (AN) fields are left aligned and right BLANK filled to meet field size parameter.  


              The following special characters must not be present:  asterisk (*), less than (<), greater than (>), double 


              quote (“), single quote (‘), and tilda (~). 





Note 5:  Data is populated by the Web Invoicing System (WInS) if vendor leaves blank filled.





Other Notes:





Note 6:  Each ‘2’ Record line item dollar total consists of  the Quantity times Unit Price product rounded to the 


               nearest cent and added to the Line Item Freight for that detail.  Some or all ‘2’ Record line item dollar total  


               values may be comprised of  the Quantity times Line Item Freight product in which case Unit Price is zero 


               filled for a Line Item Freight only CLIN.  The sum of the resulting ‘2’ Record line item dollar totals must  


               equal the ‘1’ Record Invoice Total.  The ‘1’ Record Invoice Total includes the ‘1’ Record Freight Charges.  


               It is possible for the ‘1’ Record Invoice Total and Freight Charges to be equivalent.  The ‘1’ Record 


               Freight Charges must equal the sum of all ‘2’ Record Line Item Freight amounts.  





Note 7:  Discount Rules:


       a.  Discount Percent (1,2,3) must be greater than zero and less than or equal to 99.999.


              b.  Discount Due Days (1,2,3) value must be 1 to  365.


              c.  Discount Net Days (1,2,3) if provided, must exceed Discount Due Days by at least one and must not be  


                   greater than 365.


              d.  Any combination of discount rows may be used:  row 1, row 2, row 3, rows 1 and 3, or rows 2 and 3.


              e.  Discount Due Days must not be duplicated when mutiple discount rows are provided. 


      















































�
  Note 8:  Pay Office Codes (DoDAACs): 





CAPS PAYMENT OFFICES





CAPS Payment Office�
CAPS Payment 


Office Address�
CAPS Payment Office 


DoDAAC�
�
DFAS - Lawton, OK �
DFAS-LW�
HQ0300�
�
DFAS - Rome, NY�
DFAS-RO�
HQ0302�
�
DFAS - Kansas City, MO�
DFAS-KC�
M67443�
�
DFAS - Norfolk, VA�
DFAS-NO�
HQ0348�
�
DFAS – San Antonio, TX�
DFAS-SA�
HQ0345�
�
DFAS - Lexington, KY �
DFAS-LE�
HQ0335�
�
DFAS - Orlando, FL *�
DFAS-OR�
HQ0301�
�
DFAS - Columbus, OH �
DFAS-CO�
HQ0131�
�
DFAS - Omaha, NE *�
DFAS-OM�
HQ0311�
�
DFAS - Seaside, CA *�
DFAS-SE�
HQ0305�
�
DFAS – Columbus (MISC), OH *�
DFAS-CO (MISC)�
X33181�
�
DFAS – Indianapolis (DNO), IN *�
DFAS-IN (DNO)�
HQ0105�
�



*OPLOC  is not yet online.   Do not submit this OPLOC as  


   an electronically payable Pay Office within batch file. 


































































































                 Note 9:  Units of Measure (U/M):  The 26 most commonly used CAPS Units of  


           Measure (U/M) are listed below.  If your U/M is not on the list, enter the   


            two alpha character U/M code from your contract.





CAPS Units of Measure (Top 26)





Description�
Code�
�
Assembly�
AY�
�
Board�
BD�
�
Barrel�
BL�
�
Bottle�
BT�
�
Box�
BX�
�
Cubic Feet�
CF�
�
Can�
CN�
�
Case�
CS�
�
Carton�
CT�
�
Each�
EA�
�
Feet�
FT�
�
Gallon�
GL�
�
Gross�
GR�
�
Hundred�
HD�
�
Kit�
KT�
�
Pound�
LB�
�
Outfit�
OT�
�
Pieces�
PC�
�
Pad�
PD�
�
Package�
PG�
�
Pail�
PL�
�
Pint�
PT�
�
Set�
SE�
�
Sheet�
SH�
�
Spool�
SL�
�
Yard�
YD�
�






CAPS COMMERCIAL INVOICE BATCH FILE FORMAT


           DFAS Web Invoicing System (WInS)  Last Revised: 05/08/02


                � DATE \@ "MM/dd/yy" �12/20/02�








CAPS COMMERCIAL INVOICE BATCH FILE FORMAT


DFAS Web Invoicing System (WInS)


� DATE \@ "MM/dd/yy" �12/20/02�


  File Position�
Field


Requirement�
Field Name�
Field


Size�
Format�
Notes�
�



























