IAPS COMMERCIAL INVOICE BATCH FILE FORMAT

DFAS Web Invoicing System (WInS)  Last Revised: 03/25/03

Instructions:

1. Each invoice within the batch submission must have:

· One ‘H’ Record

· One ‘1’ Record (Invoice Header Information)

· At least one ‘2’ Record (Invoice Line Item Information)

· Ensure a hard carriage return follows each Record 

· Optional)  Multiple ‘S’ Record(s) (Services/Allowances) per ‘1’ Record

· (Optional)  Multiple ‘T’ Record(s) (Tax Information) per ‘1’Record

1. File Transfer Protocol (FTP) Transmission Instructions:

a. File Structure:  File name must be ALL uppercase letters using a combination of your Contractor and Government Entity (CAGE) Code and the submit date separated by an underscore (Cage Code_Century Year Month Day):

Example:  0X0X0_20000215.file extension

b. Submit as ASCII textfiles (.txt extension)

c. Send no more than five invoices per test. 

d. Submit batch files via FTP to the Maxwell Air Force Base/Gunter Annex JANUS gateway:  Contact the WInS System Administrators listed in Step ‘e’ below when you have FTP’d the file(s) so they may initiate the batch test  routine.  (The production routine runs every hour but the test routine is manually activated)

            Server/Host Name:  janus.ssg.gunter.af.mil

            Test Userid and Password (both are case sensitive):

Userid:                     winstest

                        Password:                 battest1

e. Follow the IAPS testing procedures identified in the WInS Startup/Test instructions (https://ecweb.dfas.mil/notes) for batch testing.  After your DFAS-CL Test Partner approves you for ‘Live’ submission, contact the WInS System Administrators to obtain the production FTP userid and password information:
ecwebadmin@gunter.af.mil
1. Batch STARS Commercial Invoices, SAMMS Commercial Invoices, MOCAS Commercial Invoices, and MOCAS Public Vouchers may be submitted in separate batch transmissions OR included in the same batch submission as desired, if batch production approval has been given for multiple invoice types.  Separate each invoice or voucher by the appropriate ‘H’ Record:

MOCAS PP:  H00000P0B or H00000P1B

MOCAS PV:  H00000VB

MOCAS CI:   H00000IB

SAMMS CI:   H00000SB

BSM CI:
H00000BB

STARS CI:     H00000RB

                        STARS PV:   H00000TB



CAPS VI:
H00000CB

                        IAPS CI:        H00000DB 

	Mandatory Segment.  Line beginning with ‘H’ is for use by the WInS EDI translator. Each invoice in the batch must have a separate ‘H’ Record.  This line must not be repeated within an invoice.  Use hard carriage return to end the ‘H’ Record

	H Record
	
	
	
	
	

	1 - 8
	Mandatory
	H Record 
	8
	String (AN)

(Hard coded: ‘H00000DB’)
	Input is ‘H00000DB’

	Mandatory Segment.  Line beginning with ‘1 ‘is header information.  Each invoice in the batch must have a separate ‘1’ Record.  This line must not be repeated within an invoice. Use hard carriage return to end the ‘1’ Record.

	‘1’ Record
	
	
	
	
	

	1
	Mandatory
	1 Record ID
	1
	String (AN)
	Input is ‘1’

	2-9
	Mandatory (If left blank, WInS inserts current date)
	Invoice Date
	8
	Date (DT)
	Note 5

Min/Max:  8/8

Vendor may provide the current date or an earlier date.  If vendor does not provide a date, WInS will insert current date.   Format:  CCYY/MM/DD

	10-31
	Mandatory
	Invoice Number 
	22
	String (AN)
	Note 1,4

Min/Max:  1/22

	32
	Mandatory
	Final Invoice
	1
	String (AN)
	Note 1,2

Min/Max:  1/1

Format:

‘1’ = Final invoice;

‘0’ = Not final  

         invoice

	33-54
	Mandatory
	Contract Number

(PIIN)

(Contract Number expansion to 22 AN characters not currently available on IAPS)
	22
	String (AN)


	Note 1,4

Min/Max: 13/22.

Position 9 format:

‘A’ = AF616;

‘M’ = Call Stock;

‘C’ = Non Call Services.

Must be active, electronically submittable contract within IAPS payment system that agrees with Contract Type

	55-58
	Conditional
	Call/Delivery Order #  (SPIIN)
	4
	String (AN)


	Note 1,2

Min/Max: 4/4

When provided must be a value associated with an electronically submittable contract within the IAPS payment system as specified by Contract Number and in agreement with Contract Type. 

	59-60
	Mandatory
	Transaction Type Code 
	2
	String (AN)


	Note 1

Min/Max:  2/2

Format:

‘DI’ = Debit Invoice;

‘CR’ = Credit Invoice

	61-62
	Mandatory
	Purpose Code
	2
	String (AN)


	Note 1

Min/Max:  2/2

Format:

‘00’ = Original;

‘01’ = Cancellation;

‘05’ = Replace

	63-65
	Mandatory
	Currency Code
	3
	String (AN)


	Note 1,13

Min/Max: 3/3

	66
	Mandatory 

(WInS Provided)
	Contract Type
	1
	String (AN)


	Note 5

Leave blank.  Values provided for Contract Number, Call/Delivery Order Number, and AF Form 616 Call Number must agree with Contract Type.

	67-72
	Mandatory 
	Paying Office  Code
	6
	String (AN)


	Note 1,11

Min/Max:  6/6 

	73-85
	Mandatory
	Payee Code 
	13
	String (AN)  


	Note 1,4

Min/Max:  5/13

Must be DUNS, DUNS+4, or Cage Code from vendor’s profile.

	86-120
	Mandatory 

(WInS Provided)
	Company Name
	35
	String (AN)
	Note 5

	121-155
	Mandatory 

(WInS Provided)
	POC Name
	35
	String (AN)  
	Note 5

	156-175
	Mandatory 

(WInS Provided)
	POC Phone
	20
	String (AN)
	Note 5



	176-195
	Optional 

(WInS Provided)
	POC FAX
	20
	String (AN)  
	Note 5



	196-245
	Optional

(WInS Provided)
	POC Email
	50
	String (AN) 
	Note 5



	246-247
	Mandatory
	Reference Number

Qualifier
	2
	String (AN)  


	Note 1

Min/Max:  2/2

Format:

‘TJ’ = Federal 

           Taxpayer ID;

‘SY’ = SSN;

‘CR’ = Customer   

    Reference Number

	248-277
	Mandatory
	Payee Reference Number
	30
	String (AN)  
	Note 1,4

Min/Max: 1/30

	278-279
	Optional
	Discount Type
	2
	Integer
	Note 1,2,3,6

Min/Max:  2/2

Format:

Blank filled;

‘03’ = Fixed Date;

‘08’ = Basic   

           Discount;

‘09’ = Proximo

	280-285
	Optional
	Discount Percent
	6
	Numeric (3)


	Note 1,2,3,6

Min/Max:  6/6

Max value = 100%

	286-293
	Optional
	Discount Due Date
	8
	Date (DT)  
	Note 1,2,6

Min/Max:  8/8

Format is: CCYYMMDD

	294-295
	Optional
	Discount Days Due
	2
	Integer
	Note 1,2,3,6

Min/Max:  2/2

	296-298
	Mandatory
	Date Qualifier Begin
	3
	String (AN)


	Note 1,7

Min/Max:  3/3

Format:

‘011’ = Shipped;

‘193’ = Start Date

	299-306
	Mandatory
	Primary Date
	8
	Date (DT)


	Note 1,7

Min/Max:  8/8

Format is: 

CCYYMMDD

	307-309
	Conditional


	Date Qualifier End
	3
	String (AN)


	Note 1,2,7

Min/Max:  3/3

Format:

‘035’ = Delivered;

‘194’ = End Date

	310-317
	Conditional


	Secondary Date
	8
	Date (DT)
	Note 1,2,7

Min/Max:  8/8

Format is: 

CCYYMMDD

	318-332
	Mandatory
	Total Amount
	15, including decimal
	Numeric (2)


	Note 1,3

Min/Max:  1/15



	333
	Optional
	DUNS Qualifier
	1
	String (AN)


	Notes 1,2

Format:

Min/Max:  1/1

‘1’ = DUNS;

‘9’ = DUNS+4;

‘8’ = Cage Code

	334-346
	Optional
	Remit To Code (DUNS/DUNS+4)
	13
	String (AN)


	Note 1,2,4 

Min/Max: 9/13

	347-381
	Optional
	Remit To Address
	35
	String (AN)

 
	Notes 1,2,4

Min/Max 1/35

	382-416
	Optional
	Remit To Address2
	35
	String (AN)


	Note 1,2,4

Min/Max: 1/35

	417-446
	Optional
	Remit To City 
	30
	String (AN)
	Notes 1,2,4

Min/Max: 1/30

	447-448
	Optional
	Remit To State
	2
	String (AN) 
	Notes 1,2

Min/Max: 2/2

	449-459
	Optional
	Remit To Postal Code
	11
	String (AN)


	Note 1,2,4

Min/Max: 5/11

	460-462
	Optional
	Remit To Country Code
	3
	String (AN)


	Notes 1,2,4

Min/Max: 2/2

	463-464
	Optional
	Ship To DoDAAC Qualifier
	2
	String (AN)


	Notes 1,2

Format:

‘ZZ’ = Non-DoDAAC;

‘10’ = DoDAAC

	465-470
	Optional
	Ship To DoDAAC (UIC)
	6
	String (AN)


	Note 1,2

Min/Max:  6/6

	471-505
	Optional
	Ship To Organization Name
	35
	String (AN)


	Note 1,2,4

Min/Max: 1/35

	506-540
	Optional
	Ship To Address
	35
	String (AN)


	Note 1,2,4

Min/Max: 1/35

	541-575
	Optional
	Ship To Address2
	35
	String (AN)


	Note 1,2,4

Min/Max: 1/35

	576-605
	Optional
	Ship To City
	30
	String (AN)


	Note 1,2,4

Min/Max: 1/30

	606-607
	Optional
	Ship To State 
	2
	String (AN)

 
	Note 1,2

Min/Max: 2/2

	608-618
	Optional
	Ship To Postal Code
	11
	String (AN)


	Note 1,2,4

Min/Max: 5/11

	619-621
	Optional
	Ship To Country Code
	3
	String (AN)


	Note 1,2,4

Min/Max: 2/2



	Optional Segment.  Line beginning with ‘S’ is Service Allowances and Charges (SAC) information associated with total invoice.  Multiple ‘S’ Records per ‘1’ Record are permitted and may be all Allowances, all Charges, or mixed Allowances and Charges.   Use a hard carriage return to end each ‘S’ Record.

	‘S’  Record
	
	
	
	
	Note 8,10

	1
	Mandatory 


	Start of Allowances and Charges Data
	1
	String (AN)


	Input is ‘S’

	2
	Mandatory 


	Allowance or Charge ID
	1
	String (AN)


	Note 1

Min/Max:  1/1

‘A’ = Allowance

‘C’ = Charge

	3-6
	Mandatory 


	Allowance/Charge Codes
	4
	String (AN)


	Note 1,14

Min/Max:  4/4



	7-17
	Mandatory 


	Amount
	11, incl decimal
	Numeric (2) 


	Note 1,3

Min/Max:  1/11

	Optional Segment.  Line beginning with ‘T’ is Tax information associated with total invoice.   Multiple ‘T’ Records per ‘1’ Record are permitted.  Use a hard carriage return to end each ‘T’ Record.

	‘T’ 

Record
	
	
	
	
	Note 8,10

	1
	Mandatory 


	Start of Tax Information
	1
	String (AN)


	Input is ‘T’

	2-3
	Mandatory 


	Tax Type Code
	2
	String (AN)


	Note 1,15

Min/Max:  2/2

	4-18
	Mandatory 


	Monetary Amount
	15, including decimal
	Numeric (2) 


	Note 1,3

Min/Max:  1/15

	Mandatory Segment.  Line beginning with ‘2’ is invoice detail information.  At least one (1) iteration of the ‘2’ Record is required per invoice.  The ‘2’ Record may be repeated as needed within a commercial invoice.   The sum of all ‘2’ Record’s unit price * quantity rounded to 2 positions to the right of the decimal (cents) must be a positive dollar amount and when added to the sum of ‘S’ Record Amounts and added to the sum of the ‘T’ Record Monetary Amounts must equal the ‘1’ Record Total Amount (pos’n 318 – 332).  Use a hard carriage return to end each ‘2’ Record.

	‘2’ Record
	
	
	
	
	Note 8

	1
	Mandatory
	Start of Detail
	1
	String (AN)
	Input is ‘2’

	2-15
	Conditional 
	Requisition Number
	14
	String (AN)


	Note 1,2,4

Min/Max: 14/14

Submit only when contract is NOT AF616.
Format:

1-6 must be 

alphanumeric;

7-10 must be Julian date <= date of submission where Julian date = YDDD;

11-14 must be AN.  

	16-21
	Mandatory
	Line ID (CLIN, CLIN/SLIN)
	6
	String (AN)


	Note 1,4

Min/Max:  4/6

CLIN = nnnn;

CLIN/SLIN =  

              nnnnaa;

No duplicates within a single invoice.

	22-36
	Mandatory
	Quantity
	15, including decimal
	Numeric (4)
	Note 1,3

Min/Max:  1/15

	37-38
	Mandatory
	Unit Of Measure
	2
	String (A)


	Note 1,12

Min/Max:  2/2

	39-55
	Mandatory
	Unit Price
	17, including decimal
	Numeric (2)
	Note 1,3

Min/Max:  1/17


	56-59
	Conditional
	AF Form 616 Call Number
	4
	String (AN)


	Note 1,2,4

Min/Max: 4/4

Must be all blanks if contract is not type AF 616 or must match a value from the list for an  electronically submittable contract within the IAPS payment system and be in agreement with Contract Type.  

	60-61
	Mandatory
	Product Qualifier
	2
	String (AN)
	Note 1

Min/Max:  2/2

Format:

‘PD’ = Part Number;

‘SV’ = Service Rendered

	62-101
	Mandatory
	Product Description
	40
	String (AN)
	Note 1,2,4

Min/Max: 1/40

	102-103
	Conditional


	Discount Type
	2
	Integer
	Note 1,2,3,9

Min/Max:  2/2

Format:

Blank filled;

‘05’ = Amount Not   

 Subject to Discount;

‘08’ = Basic Discount

	104-109
	Conditional
	Discount Percent
	6, including decimal
	Numeric (3)
	Note 1,2,3,9

Max value = 99.999% 

	110-111
	Conditional
	Discount Days Due
	2
	Integer
	Note 1,2,3,9

Min/Max:  2/2



	112-121
	Conditional
	Amount Not Subject To Discount
	10, including decimal
	Numeric (2)
	Note 1,2,3,9

Must be > 0.01 and <= detail Quantity * Unit Price product rounded to the nearest cent (0.01). 


IAPS Commercial Invoice Batch Layout Notes

Data Format Description:

A. (AN) is an alphanumeric field.

B. (DT) is a date field. Further format is given in “Notes” for that line.

C. (Rx) and (I) are numeric fields. The number following the alpha designator denotes the number of decimal places in that field.

D. Conditional is defined as contract required or contingent on another data field(s) being present.

General Notes:

Note 1:
a)    Mandatory fields must always be provided

b)  Conditional fields must be provided if the contract requires the data, or if there are options for a mandatory input

c)  Optional fields may be provided, but are not required

Note 2:
Conditional and Optional fields not provided must be BLANK filled.  If data falls at end of record it may be omitted from that record.

Note 3:
Numeric fields (Real and Integer) must be right aligned, then left zero filled to meet the field size parameter (i.e. total dollars of $35.57 would be displayed in UDF as 000000000035.57 and discount due days of 5 would be displayed as 05). 

Note 4:
String (AN) fields are left aligned and right BLANK filled to meet field size parameter.  The following special characters must not be present:  asterisk (*), less than (<), greater than (>), double quote (“), single quote (‘), and tilda (~). 

Note 5:
WInS Provided information.  BLANK-fill to required spaces.   If data falls at end of Record it may be omitted.   Invoice date may be entered by vendor with current date or earlier date but not a future date, in format CCYYMMDD.  If not provided by vendor, WInS  will provide current date.

Other Notes:

Note 6:  Discount Rules for Record 1:

a. If Discount Type is blank:  position numbers 278 through 295 are BLANK filled

b. If Fixed Date discount:  pos’n # 280 – 293 carry discount data; 294 – 295 are BLANK filled

c. If Basic discount:  pos’n # 280 – 285 and 294 –295 carry discount data and pos’n # 286 – 293 are BLANK filled

d. If Proximo discount:  pos’n # 280 – 285 and 294 – 295 carry discount data and pos’n # 286 – 293 are BLANK filled  (Discount Days Due refers to day of the following month)

Note 7:  Date Qualifier End / Secondary Date field pair rules:

a. field pair is Mandatory if ‘Start Date = 193’ value is provided for Date Qualifier Begin field and Date Qualifier End field must provide ‘End Date = 194’ value 

b. field pair is Optional if ‘Shipped = 011’ value is provided for Date Qualifier Begin field and if provided Date Qualifier End field value must be ‘Delivered = 035’

c. Secondary Date must equal or follow after Primary Date if provided


Note 8:  Each ‘2’ Record line item dollar total consists of the Quantity times Unit Price product rounded to the nearest cent.  The final sum of the Detail record products are then added to the sum of   the ‘S’ Record surcharges and allowances with each Allowance being subtracted and each Charge being added and then this subtotal is added to the sum of the ‘T’ Record tax amounts to complete the invoice subtotal.  The final invoice subtotal must balance to the cent with the Total Amount from the ‘1’ Record. 

Note 9:  Discount Rules for Record 2:

a. If Discount Type in Record 1 is blank then Discount Type in Record 2 may be ‘08’ to indicate Basic Discount given for calculated dollar value in Record 2 OR if Discount Type in Record 1 is Fixed Date, Basic, or Proximo then Discount Type in Record 2 may be ‘05’ to indicate Amount Not Subject To Discount for calculated dollar value in Record 2.  

b. If Discount Type in Record 2 is BLANK filled then pos’n numbers 104 through 121 must also be BLANK filled

c. If Discount Type in Record 2 is ‘05’ to indicate Amount Not Subject to Discount:     

       Pos’n numbers 112 through 121 carry discount data and pos’n numbers 104 through 111    

       are BLANK filled

c.     If Discount Type in Record 2 is ‘08’ to indicate Basic Discount:     

Pos’n numbers 104 through 111 carry discount data and pos’n numbers 112 through 121 are BLANK filled

Note 10:  SAC and TAX  segment(s):  Each IAPS invoice may contain up to 25 SAC records and up to 10 Tax records.

Note 11:  The following Pay Offices support IAPS Commercial Invoices.  Choose the applicable UIC:

	IAPS Pay Offices
	UIC

	OPLOC Dayton  (DFAS-DY)
	F03000

	OPLOC Denver  (DFAS-DV)
	F75800

	OPLOC Limestone  (DFAS-LI)
	F67100

	OPLOC Omaha  (DFAS-OM)
	F25700

	OPLOC Orlando  (DFAS-OR)
	F62400

	OPLOC Pacific  (DFAS-PC)
	F68300

	OPLOC San Bernardino  (DFAS-SB)
	F72300

	OPLOC Europe (Ramstein)  (DFAS-Europe)
	F78900

	OPLOC Osan  
	F77800

	OPLOC San Antonio  (DFAS-SA)
	F60700

	OPLOC Japan  (DFAS-JN)
	F68800


Note 12:  Unit of Measure:  Select from the table below, or enter Unit of Measure consisting of any pair of alpha characters as called out in your contract if not identified below:

	Unit of Measure Description
	U/M
	Unit of Measure Description
	U/M

	Assembly
	AY
	Hundred
	HD

	Board
	BD
	Kit
	KT

	Barrel
	BL
	Pound
	LB

	Bottle
	BT
	Outfit
	OT

	Box
	BX
	Pieces
	PC

	Cubic Feet
	CF
	Pad
	PD

	Can
	CN
	Package
	PG

	Case
	CS
	Pail
	PL

	Carton
	CT
	Pint
	PT

	Each
	EA
	Set
	SE

	Feet
	FT
	Sheet
	SH

	Gallon
	GL
	Spool
	SL

	Gross
	GR
	Yard
	YD


Note 13:  Currency Code:  Select from the table below, or enter Currency Code called out in your contract if not identified below:

	Currency Code
	CC
	Currency Code
	CC

	Australian Dollar
	AUD
	Mexican Peso
	MXP

	Belgian Franc
	BEF
	Malaysian Ringit
	MYR

	Canadian Dollar
	CAD
	Netherlands Guilder
	NLG

	German Deutsche Mark
	DEM
	Norwegian Krone
	NOK

	Danish Krone
	DKK
	New Zealand Dollar
	NZD

	Spanish Peseta
	ESP
	Panama Balboa
	PAB

	French Franc
	FRF
	Portuguese Escudo
	PTE

	United Kingdom Pound Sterling
	GBP
	Singapore Dollar
	SGD

	Grecian Drachma
	GRD
	Thailand Baht
	THB

	Hong Kong Dollar
	HKD
	Turkish Lira
	TRL

	Italian Lira
	ITL
	Taiwan Dollar
	TWD

	Japanese Yen
	JPY
	US Dollar
	USD

	Republic Of Korea Won
	KRW
	
	


Note 14:  Allowance and Charge Codes.  Contact WInS System Administrators if your contract calls for other allowances or charges not called out in the following table (ecwebadmin@gunter.af.mil)

	Allowances and Charges Description
	Code

	Credit
	B800

	Freight
	D240

	Hazardous Materials - Domestic
	D540

	Hazardous Materials - International
	D550

	Holding Charges
	D640

	Installation
	D900

	Insurance Fee
	D920

	Insurance
	D980

	Labor Charges
	E190

	Labor Test and Calibrate
	E240

	Mailing - Service Fee
	E520

	Ocean Charges - Hazardous
	E880

	Premium Transport
	F560

	Shipping and Handling
	G830

	Standby Charge
	H310

	Surcharge
	H550

	Trade Discount
	I170

	US Customs Service
	I431


Note 15:  Tax Type Codes.  Contact WInS System Administrators if your contract calls for other Tax Type Codes not specified in the following table (ecwebadmin@gunter.af.mil)
	Tax Type
	Code

	City Tax
	CA

	Federal Tax
	FD

	FICA
	FI

	Federal Excise Tax
	FT

	Gross Receipts Tax
	GR

	Local Tax
	LO

	Local and State Sales Tax
	LS

	State Excise Tax
	SE

	Super Fund Tax
	SF
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