MOCAS COMMERCIAL INVOICE BATCH FILE FORMAT

DFAS Web Invoicing System (WInS)  Last Revised:  04/18/02

03/31/03

Instructions:

1. Each invoice within the batch submission must have:

· One ‘H’ Record

· One ‘1’ Record (Invoice Header Information)

· At least one ‘3’ Record (Invoice Line Item Information)

· Ensure a hard carriage return follows each Record 

· (Optional) ‘2’ Record(s) (Accounting Information)

1. File Transfer Protocol (FTP) Transmission Instructions:

a. File Structure:  File name must be ALL uppercase letters using a combination of your Contractor and Government Entity (CAGE) Code and the submit date separated by an underscore (Cage Code_Century Year Month Day):

            Example:  0X0X0_20000215.file extension

b. Submit as ASCII textfiles (.txt extension)

c. Send no more than five invoices per test. 

d. Submit batch files via FTP to the Maxwell Air Force Base/Gunter Annex JANUS gateway:  Contact the WInS System Administrators listed in Step ‘e’ below when you have FTP’d the file(s) so they may initiate the batch test routine.  (The production routine runs every hour but the test routine is manually activated)

Server/Host Name:  janus.ssg.gunter.af.mil

            Test Userid and Password (both are case sensitive):

Userid:                     winstest

                        Password:                 battest1

e. Follow the MOCAS Commercial Invoice testing procedures identified in the WinS Startup/Test instructions (https://ecweb.dfas.mil/notes) for batch testing.  After your DFAS-Columbus Test Partner approves you for ‘Live’ submission, contact the WInS System Administrators to obtain the production FTP userid and password information:
(334) 416-5845,  (334) 416-2992 

or

ecwebadmin@gunter.af.mil

2. Batch MOCAS Commercial Invoices, MOCAS Public Vouchers, MOCAS Progress Payment Requests, SAMMS Commercial Invoices, BSM Commercial Invoices,  STARS Commercial Invoices, STARS Public Vouchers, CAPS Commercial Invoices, and IAPS Commercial Invoices may be submitted in separate batch transmissions OR included in the same batch submission as desired, if batch production approval has been given for multiple invoice types.  Separate each invoice or voucher by the appropriate ‘H’ Record:

 
MOCAS CI:   H00000IB 

                
MOCAS PV:  H00000VB 

MOCAS PP:   H00000P0B or H00000P1B

               
SAMMS CI:   H00000SB


BSM CI:         H00000BB

                   
STARS CI:     H00000RB

                
STARS PV:    H00000TB


CAPS CI:        H00000CB


IAPS CI:         H00000DB

Mandatory Segment.  Line beginning with ‘H’ is for use by the WInS EDI translator. Each invoice in the batch must have a separate ‘H’ Record.  This line must not be repeated within an invoice.  Use hard carriage return to end the ‘H’ Record

H Record






1 - 8
Mandatory
H Record 
8
String (AN)

(Hard coded: ‘H00000IB’)
Input is H00000IB

Mandatory Segment.  Line beginning with ‘1’ is header information.  Each invoice in the batch must have a separate ‘1’ Record.  This line must not be repeated within an invoice.  Use hard carriage return to end the ‘1’ Record.

1 Record






1
Mandatory
1 Record ID
1
String (AN)

(Hard coded: ‘1’)
Input is 1

2-9
Mandatory
Invoice Number
8
String (AN)
Note 2

Min/Max: 1/8

10-17
Mandatory (If left blank, WInS inserts current date)
Invoice Date
8
Date (DT)
Note 6

Vendor may provide the current date or an earlier date.  If vendor does not provide a date, WInS will insert current date)

18-22
Mandatory
Cage code
5
String (AN)
Min/Max: 5/5,  

No letter ‘O’,  no letter ‘I’.  Must be in vendor profile list. 

23-35
Mandatory
Contract Number (PIIN)
13
String (AN)
Min/Max:  13/13

No hyphens

No Letter ‘O’

If 9th position of Contract No is ‘A’, ‘G’, or ‘H’ Call Order No is Mandatory. If 9th position of Contract No is ‘D’ then Call Order No is Optional.; else, Call Order No may not be used

36-39
Conditional
Delivery Order # (SPIIN)
4
String (AN)
Min/Max:  4/4

Mandatory if 9th position of Contract Number is ‘A’, ‘G’, or ‘H’, Optional if ‘D’, else must be blank

40-45
Optional
Ship to Code
6
String (AN)
Min/Max:  6/6

May also submit as blank followed by CageCode.

46-53
Mandatory
Shipment Date
8
Date (DT)
YYYYMMDD

54-60
Mandatory
Shipment Number
7
String (AN)
Min/Max:  7/7

aaa a/n nnn, 

(i.e.:  PSD0004)

61-67
Optional
Discount Percentage 
7
Real 2 (R2)
Note 1,3,4 (cannot exceed 99.99)

Examples:  10%    0010.00

                  5.25%  0005.25

                   0.75% 0000.75

 Must use with Discount Due Days only

68-69
Optional
Discount Due Days
2
Integer (I)
Note 1,3,4

Must use with Discount Percentage only

70-77
Optional
Discount Due Date
8
Date (DT)
Note 1,4

YYYYMMDD

Must use with Discount Amount only

78-93
Optional
Discount Amount
16, including decimal
Real 2 (R2)
Note 1,3,4

Must use with Discount Due Date only



94-109
Mandatory
Total Amount
16, including decimal
Real 2 (R2)
Note 3, 7



110-113
Conditional (Required when transport dollars provided)
Transport Type Code
4
String (AN)
Note 1, 5

Freight  = I260

Postage = F460

114-129
Conditional
Transport Amount
16, including decimal
Real 2 (R2)
Note 1, 3

Cannot exceed 189.99

130-164
Optional
Admin Office Contact
35
String (AN)
Note 1, 2

165-184
Optional
Admin Office Phone
20
String (AN)
Note 1, 2

185-193
Optional
Transportation Control Number TCN)
9
String (AN)
Note 1, 2

194
Mandatory
Final Shipment Indicator
1
String (AN)
Input:   1 = Yes, 

             0 = No

195
Mandatory
Fast Pay Contract Indicator 
1
String (AN)
Input:   1 = Yes, 

             0 = No

196-197
Conditional (Req’d only for Fastpay Invoice)
Transportation Method/Type Code
2
String (AN)
Note 1, 2, 9

(Req’d only for  Fastpay Invoice)

198
Optional
Submit
1
String (AN)
Note 6

199
Optional
Extract
1
String (AN)
Note 6

200-205
Mandatory
Pay Office Code (DODAAC)
6
String (AN)
Note 8

Min/Max:  6/6

206-211
Mandatory
Admin Office Code (DODAAC)
6
String (AN)
Min/Max:  6/6

Starts with ‘S’, ends with either ‘A’ or ‘1’.  See contract)

212-217
Conditional (If req’d by contract)
Marked For Code (DODAAC)
6
String (AN)
Min/Max:  6/6

(Fastpay Invoices Only)

218-252
Optional
Company Name
35
String (AN)
Note 6

253-287
Optional
Vendor POC
35
String (AN)
Note 6

288-307
Optional
Vendor Phone
20
String (AN)
Note 6

308-327
Optional
Vendor FAX
20
String (AN)
Note 6

328-329
Optional
Transaction Code
2
String (AN)
Note 6

330-331
Optional
Transaction Type
2
String (AN)
Note 6

Conditional Segment. Line beginning with ‘2’ is only required when the contract calls for accounting data to be provided.  There is no restriction on the number of ‘2’ Records that may be provided.  If there is no data for input to this record, leave the entire record out of the transaction.  Use a hard carriage return to end each ‘2’ Record.  

2 Record






1
Conditional
2 Record ID
1
String (AN)

(Hard coded: ‘2’)
Input is 2

2-81
Conditional
Accounting Information
80
String (AN)
Note 10



Mandatory Segment.  Line beginning with .’3’ is invoice detail information. At least one (1) iteration of the ‘3’ Record is required per invoice.  This field may be repeated within a commercial invoice (Note 7).  Use a hard carriage return to end each ‘3’ Record. 

3 Record






1
Mandatory
3 Record ID
1
String (AN)

(Hard coded: ‘3’)
Input is 3



2-7
Mandatory
CLIN, CLIN/SLIN,  ELIN, or sub-ELIN
6
String (AN)
Note  2

Format is:  an/an/an/an or

                  an/an/an/an/an/an

No duplicates within single invoice

8-47
Mandatory
Product number
40
String (AN)
Note  2

48-63
Mandatory
Quantity
16
Real (R2)
Note 3

Must be > 0.  May = 0 only if Unit Of Measure = ‘LO’ and Unit Price > 0.  Result is detail product amount = Unit Price.

64-79
Mandatory
Unit Price
16, including decimal
Real 6 (R6)
Note 3

Must be > 0.  May = 0 only if Quantity > 0.  Zero value detail product(s) are allowed if Total Amount balances with Transport Amount and/or other positive value detail(s) product amounts.

80-159
Optional
Product Description
80
String (AN)
Note 1, 2



160-161
Mandatory
Product type
2
String (AN)
Nat’l Stock Number   =   FS

Company Part Number = MG

162-163
Mandatory
Unit of Measure
2
String (AN)
Note 11



164-178
Conditional (If req’d by contract)
MILSTRIP Document Number
15
String (AN)
Note 1, 2

Min/Max:  14/15

FastPay only

MOCAS Commercial Invoice Batch Layout Notes

Data Format Description:

A. (AN) is an alphanumeric field.

B. (DT) is a date field. Further format is given in “Notes” for that line.

C. (Rx) and (I) are numeric fields. The number following the alpha designator denotes the number of decimal places in that field.

D. Conditional is defined as contract required or contingent on another data field being present.

General Notes:

** Each commercial invoice must contain one ‘H’ Record, one ‘1’ Record, and at least one ‘3’ Record.

** ‘2’ Records are conditional (only submitted if contract requires accounting data on/with the invoice).

** File Structure - file name should be made up of (all uppercase letters) CAGE Code_Century Year Month Day; i.e. 0X0X0_19990427.  WInS adds unique extensions to differentiate between batches sent on the same date.

** Listed below is the information to FTP into the JANUS gateway: Userid and Password are case sensitive

Server/Host Name:   janus.ssg.gunter.af.mil 

Userid:   winstest

Password:  battest1

** For testing, provide no more than 5 transactions/records per file.

** This file is position sensitive. All positions within a field must be filled

.

** When the notes section for a field contains the words “Input is…” the data following those words must be hard coded to the value given.

Specific Notes:

Note 1: Conditional and Optional fields not containing data must be BLANK filled

Note 2: String (AN) fields are left aligned and right BLANK filled to meet field size parameter.  

             The following special characters must not be present:  asterisk (*), less than (<), greater than (>), 

             double quote (“), single quote (‘), and tilda (~). 

Note 3: Numeric fields (real and integer) must be right aligned, then left zero filled to meet the field size parameter (i.e. total dollars of $35.75 would be displayed in the UDF as 0000000000035.75 and discount due days of 5 would be displayed as 05).  Negative values may not be submitted.

Note 4: Discount % limited to nn.nn format (Max: 99.99).  Right aligned and zero fill to seven positions.

Discount data rules: If optional discount data is provided, two of the four discount data fields must be provided in one of the following two combinations:

1. Discount Percentage (%) and Discount Due Days, OR

2.  Discount Due Date and Discount Amount.

Note 5: This field will contain the code I260 denoting freight or F460 denoting postage.

Note 6: There is no input for this field, data block must be BLANK filled.  Data is populated by the Web Invoicing System (WInS).  ‘1’ Record, file positions 218 through 331 may be omitted from batch submission.

Note 7: Aggregate ‘3’ Record cost (detail data) plus Transport Amount (‘1’ Record, positions 114 – 129) must equal Total Amount (‘1’ Record, positions 94 - 109).

Note 8  In the following table please refer to the Entitlements level codes rather than Division codes where Entitlements codes are provided:
MOCAS PAYMENT OFFICE NAME
MOCAS PAY   OFFICE  ADDRESS
MOCAS PAY OFFICE DoDAAC *

North Entitlements
DFAS-CO-JN
HQ0337

     Bunker Hill Division
DFAS-CO-JNB
SC1016

     Minuteman Division
DFAS-CO-JNC
SC1032

     New Dominion Division
DFAS-CO-JNF
SC1018

     



South Entitlements
DFAS-CO-JS
HQ0338

     Capitol Division
DFAS-CO-JSC
SC1034

     Chesapeake Division
DFAS-CO-JSD
SC1030

     Southeast Division
DFAS-CO-JSA
SC1020





West Entitlements
DFAS-CO-JW
HQ0339

     Gulfcoast Division
DFAS-CO-JWA
SC1024

     Gateway Division
DFAS-CO-JWB
SC1028

     DPRO West Division
DFAS-CO-JWD
SC1002

     Santa Ana Division
DFAS-CO-JWT
SC1006

     Van Nuys Directorate
DFAS-CO-JWV
SC1004

Note 9:  Conditional – Only Required for Fastpay Invoices

Shipment Method/Type

Description
Shipment Code*

Best Way
T

Air
A

Air Freight
AF

Air Express
AE

Mail
7

Motor
M

Ocean
O

Rail
R

*  Others as applicable (See contract, or call WInS Sysadmin)

Note 10:

* Accounting Data is only required if directed by your contract.

* Freeform, up to 80 characters (pos’n 2 – 81).   When accounting data is required, there must be an ‘2’ Record accounting data iteration for each iteration of the ‘3’ Record line item detail.  Each accounting line should contain the CLIN, CLIN/SLIN, or ELIN, the ACRN and the line item’s total cost.  The current contract modification number may also be included.  For example, for  a ‘3’ Record line item with a CLIN/SLIN of 0002AA, quantity of 2 and unit price of $100.00, the associated ‘2’ Record accounting data freeform description would be as below, blank filled to the right to fill out the 80 positions (Pos’n 2 –81):

CLIN/SLIN:  0002AA;  ACRN:  AD; Mod #:  P00022; $200.00                         

Note 11: Select from U/M table, or enter other U/Ms as applicable (See Contract)

Units of Measure (U/M)

Description
U/M*

Each
EA

Box
BX

Lot
LO

ManMonth
MM

Job
JB

Hour
HR

Months of Service
MS

Kit
KT

Package
PG

Feet
FT

