MOCAS PUBLIC VOUCHER BATCH FILE FORMAT

DFAS Web Invoicing System (WInS)  Last Revised :  01/31/02 

03/31/03

Instructions:

1. Each voucher within the batch submission must have:

· One ‘H’ Record

· One ‘1’ Record (Voucher Header Information)

· At least one ‘3’ Record (Voucher Line Item Information)

· Ensure a hard carriage return follows each Record

· (Optional) Voucher may include multiple ‘2’ Records (Voucher Accounting Information)

1. File Transfer Protocol (FTP) Transmission Instructions:

a. File Structure:  File name must be ALL uppercase letters using a combination of your Contractor and Government Entity (CAGE) Code and the submit date separated by an underscore (Cage Code_Century Year Month Day):

Example:  0X0X0_20000215.file extension

b. Submit as ASCII textfiles (.txt extension)

c. Send no more than five vouchers per test. 

d. Submit batch files via FTP to the Maxwell Air Force Base/Gunter Annex JANUS gateway:  Contact the WInS System Administrators listed in Step ‘e’ below when you have FTP’d the file(s) so they may initiate the batch test routine.  (The production routine runs every hour but the test routine is manually activated)

Server/Host Name:  janus.ssg.gunter.af.mil

Test Userid and Password (both are case sensitive) :

Userid:                     winstest

Password:                 battest1

e. Follow the MOCAS Voucher testing procedures identified in the WinS Startup/Test instructions (https://ecweb.dfas.mil/notes) for batch testing.  After your DFAS-Columbus Test Partner approves you for ‘Live’ submission, contact the WInS System Administrators to obtain the production FTP userid and password information:
                        (334) 416-5845, (334) 416-2992

or

ecwebadmin@gunter.af.mil
2. Only submit MOCAS Vouchers via batch mode to WInS if your accounting system has been certified by DCAA for Direct Submission of Interim Voucher to DFAS.  Do not submit any BVN0001 (first) vouchers through WInS (manual or batch mode).  The first and last voucher for a contract, or where a contract has delivery orders , the first and last voucher for each delivery order, may not be submitted electronically.
3.
Batch MOCAS Commercial Invoices, MOCAS Public Vouchers, MOCAS Progress Payment Requests, SAMMS Commercial Invoices, BSM Commercial Invoices, STARS Commercial Invoices, STARS Public Voucher, CAPS Commercial Invoices, and IAPS Commercial Invoices may be submitted in separate batch transmissions OR included in the same batch  

     submission as desired, if batch production approval has been given for multiple   

     invoice types.  Separate each invoice or voucher by the appropriate ‘H’ Record:

MOCAS CI:   H00000IB 

MOCAS PV:  H00000VB

MOCAS PP:  H00000P0B or H00000P1B

SAMMS CI:   H00000SB

BSM CI:         H00000BB

                             STARS CI:     H00000RB

                        STARS PV:    H00000TB



CAPS CI:        H00000CB



IAPS CI:         H00000DB
Mandatory Segment.  Line beginning with ‘H’ is for use by the WInS EDI translator. Each voucher in the batch must have a separate ‘H’ Record.  This line must not be repeated within a voucher. Use hard carriage return to end the ‘H’ Record.

H Record






1 - 8
Mandatory
H Record 
8
String (AN)

(Hard coded: ‘H00000VB’)
Input is H00000VB

Mandatory Segment.  Line beginning with ‘1’ is header information.  Each voucher in the batch must have a separate ‘1’ Record.  This line must not be repeated within a voucher.  Use hard carriage return to end the ‘1’ Record.

1 Record






1
Mandatory
1 Record ID
1
String (AN)

(Hard coded: ‘1’)
Input is 1

2 – 8
Mandatory
Voucher Number
7
String (AN)


Note 11

Min/Max: 7/7

Format: ‘BVN(a/n)nnn’

If position 4 is alpha may not end as ‘000’ otherwise may not end as ‘0000’.

First vouchers may be submitted and final vouchers may not be submitted. Must be identical to Ship No.

9 - 30
Optional
Invoice Number
22
String (AN)
Note 1, 2



31 – 38
Mandatory (If left blank, WInS inserts current date)
Voucher Date
8
Date (DT)
Note 6

Vendor may provide the current date or an earlier date.  If vendor does not provide a date, WInS will insert current date)

39 – 43
Mandatory
CAGE
5
String (AN)
Min/Max: 5/5,  

No letter ‘O’,  no letter ‘I’.  Must be in vendor profile list.

44 – 47
Conditional
Task Order
4
Integer (I)
Note 1, 3

Must be 1 - 9999. 

48 – 60
Mandatory
Contract Number (PIIN)
13
String (AN)
Min/Max:  13/13

No hyphens

No Letter ‘O’

If 9th position of Contract No. is ‘A’, ‘G’, or ‘H’ Call Order No is Mandatory.  If 9th position of Contract No. is ‘D’ then Call Order No. is Optional.; else, Call Order No. may not be used.



61 – 64
Conditional
Delivery Order (SPIIN)
4
String (AN)
Min/Max:  4/4

Mandatory if 9th position of Contract Number is ‘A’, ‘G’, or ‘H’, Optional if ‘D’, else must be blank.

65 – 70
Optional
Contract Mod Number
6
String (AN)
Note 1, 2

Min/Max: 6/6

No special characters 

71 – 77
Mandatory
Ship No.
7
String (AN)
Note 11

Min/Max: 7/7

Must be identical to Voucher Number

78 – 85
Conditional

(Recommended)
Order Start Date 
8
Date (DT) 
Note 1

YYYYMMDD

86 – 93
Conditional

(Recommended)
Order End Date
8
Date (DT)
Note 1

YYYYMMDD

94 – 100
Optional
Discount Percentage (%)
7

Including decimal
Real 2 (R2)


Note 1, 3, 4

Examples: 10%
0010.00

5.25% - 
0005.25

0.01% - 
0000.01

101 – 102
Optional
Discount Due Days
2
Integer (I)
Note 1, 3, 4



103 – 110
Optional
Discount Due Date
8
Date (DT)
Note 1, 4

YYYYMMDD

111 – 126
Optional
Discount Amount
16

Including decimal
Real 2 (R2)


Note 1, 3, 4



127 – 142
Mandatory
Total Amount
16

Including decimal
Real 2 (R2)


Note 3, 8, 9



143 – 146
Conditional

(Required when transport dollars provided)
Transport Type
4
String (AN)
Note 1, 5



147 – 162
Conditional
Transport Amount
16

Including decimal
Real 2 (R2)


Note 1, 3

Cannot exceed 189.99

163 – 197
Optional

(Recommended)
CAO Contact Name
35
String (AN)
Note 1, 2



198 – 217
Optional

(Recommended)
CAO Phone 
20 
String (AN)
Note 1, 2



218 
Optional
Submit
1
String (AN)
Note 6



219
Optional
Extract
1
String (AN)
Note 6



220 – 225
Mandatory
Payment Office DODAAC
6
String (AN)
Min/Max: 6/6

Note 10

226 – 231
Mandatory
CAO DODAAC
6
String (AN)
Min/Max: 6/6

(example: S0513A)

See contract cover page

232 – 266 
Optional
Vendor/Company Name
35
String (AN)
Note 6



267 – 301 
Optional
Vendor/Company Contact
35
String (AN)
Note 6



302 – 321
Optional
Vendor/Company Phone
20
String (AN)
Note 6



322 – 341
Optional
Vendor/Company Fax
20
String (AN)
Note 6



Conditional Segment.  Line beginning with ‘2’ is only required when the contract calls for accounting data to be provided.  If used it may be repeated within the voucher.   If there is no data for input to this line, leave the entire line out of the transaction.  (Note 8)  Use a hard carriage return to end each ‘2’ Record.

2 Record






1
Conditional
2 Record ID
1
String (AN)
Input is 2



2 – 3
Optional 

Unless CLIN not given 
ACRN
2
String (AN)
Note 1, 2

May give both ACRN and CLIN fields

4 – 9
Optional

Unless ACRN not given
CLIN, CLIN/SLIN or ELIN
6
String (AN)
Note 1, 2

CLIN:  NNNN

CLIN/SLIN:  NNNNNN or NNNNAA

ELIN: an/an/an/an

May give both ACRN and CLIN fields

10 – 25
Optional


Dollars
16 Including decimal
Real 2 (R2)


Note 1, 3, 7, 8

Must give if ‘2’ Record is used.

26 – 105
Optional
Long Line of Accounting
80
String (AN)
Note 1, 2

If not used ‘2’ Record should end with position 25.

Mandatory Segment.  Line beginning with ‘3’ is detail information. At least one (1) iteration of the ‘3’ Record is required per voucher.  This field may be repeated within a voucher (Note 9).  Use a hard carriage return to end each ‘3’ Record.

3 Record






1
Mandatory
3 Record ID
1
String (AN)
Input is 3



2 – 17
Mandatory
Unit Price
16 Including decimal
Real 6 (R6)


Note 3

(Minimum 2 spaces past decimal, maximum 6 spaces past decimal)

18 – 97
Optional
Description
80
String (AN)
Note 1, 2

If not used, ‘3’ Record should end with position 17.

MOCAS Public Voucher Batch Layout Notes

Data Format Description:

A. (AN) is an alphanumeric field.

B. (DT) is a date field. Further format is given in “Notes” for that line.

C. (Rx) and (I) are numeric fields. The number following the alpha designator denotes the number of decimal places in that field.

D. Conditional is defined as contract required or contingent on another data field being present.

Notes:

** Each voucher must contain one H Record, one ‘1’ Record, and at least one ‘3’ Record.  ‘2’ Records are optional.

** File Structure - file name should be made up of (all uppercase letters) CAGE Code_Century Year Month Day; i.e. 0X0X0_19990427.

**Listed below is the information to FTP into the JANUS gateway: Userid and Password are case sensitive

Server/Host Name:   janus.ssg.gunter.af.mil 

Userid:   winstest

Password:  battest1

** For testing, provide no more than 5 transactions/records per file.

** This file is position sensitive. All positions within a field must be filled.

** When the notes section for a field contains the words “Input is…” the data following those words must be hard coded to the value given.

Note 1: Conditional and Optional fields not containing data must be BLANK filled

Note 2: String (AN) fields are left aligned and right BLANK filled to meet field size  

             parameter.  The following special characters must not be present:  asterisk (*), less than (<), 

             greater than (>), double quote (“), single quote (‘), and tilda (~). 

Note 3: Numeric fields (real and integer) must be right aligned, then left zero filled to meet the field size parameter  (i.e. total dollars of $35.75 would be displayed in the UDF as 0000000000035.75 and discount due days of 5 would be displayed as 05).

Note 4: Discount limited to NN.NN format.  Right aligned and zero fill to seven positions.

 Discount data rules: If discount data is provided two data fields must be provided in one of the   

 following combinations:

Discount % and Discount Due Days OR Discount Due Date and Discount Amount.

Note 5: This field will contain the code I260 denoting freight or F460 denoting postage.

Note 6: There is no input for this field, data block must be BLANK filled.  Data is populated by the Web 

              Invoicing System (WInS).  ‘1’ Record, file positions 232 through 341 may be omitted from the 

              batch submission.

Note 7: If using this field for a credit, the minus sign must appear in the first data position of the field.  (i.e. dollars of -$37.95 would be displayed as –000000000037.95)  If not used for credit, all positions preceding the dollar amount must be filled with zeros.

Note 8: Aggregate 2 Record (accounting data) must be a positive value.  Aggregate 2 Record (accounting data) plus Transport Amount (1 Record, position 147 – 162) must equal Total Amount (1 Record, position 127 – 142).  

Note 9: Aggregate 3 Record (detail data) must be a positive value.  Aggregate 3 Record (detail data) plus Transport Amount (1 Record, position 147 – 162) must equal Total Amount (1 Record, position 127 – 142).  

Note 10: In the following table please refer to the Entitlements level codes rather than Division codes where  

               Entitlements codes are provided:

MOCAS PAYMENT OFFICE NAME
MOCAS PAY   OFFICE  ADDRESS
MOCAS PAY OFFICE DoDAAC *

North Entitlements
DFAS-CO-JN
HQ0337

     Bunker Hill Division
DFAS-CO-JNB
SC1016

     Minuteman Division
DFAS-CO-JNC
SC1032

     New Dominion Division
DFAS-CO-JNF
SC1018

     



South Entitlements
DFAS-CO-JS
HQ0338

     Capitol Division
DFAS-CO-JSC
SC1034

     Chesapeake Division
DFAS-CO-JSD
SC1030

     Southeast Division
DFAS-CO-JSA
SC1020





West Entitlements
DFAS-CO-JW
HQ0339

     Gulfcoast Division
DFAS-CO-JWA
SC1024

     Gateway Division
DFAS-CO-JWB
SC1028

     DPRO West Division
DFAS-CO-JWD
SC1002

     Santa Ana Division
DFAS-CO-JWT
SC1006

     Van Nuys Directorate
DFAS-CO-JWV
SC1004

Note 11:  Final vouchers must submitted via hard copy to your DCAA field office.
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